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MNOJOKEHUE

« O TopsiIke pacCMOTPEHHsA OOpAICHHH IPAKIAH B IOHIKOIBHOC
00pazoBaTelbHOE YIPEKICHHUE

1. O6ume noJIOKEHUS

1.1. Hacrosiee ITonoxkeHre 0 MOPsAIKE pacCMOTPEHHUA obpallieHui Tpak/iaH B
QIMAHHCTPALIAIO MyHHITUIATBHOTO Ka3¢HHOTO JOMKOJILHOTO 00pa30BaTEILHOTO
yapeskaeHust «JleTckuit caj «BUIIeHKa» (manee — YupesxaeHue) paspadoTano B
cootBeTcTBUAN ¢ DenepantbHbIM 3aKOHOM OT 02.05.2006 Ne59 @3 «O nopsiike
paccMOTPEHHUS oOpaleHui rpaxian Poccuiickoit @eneparuiny. 11onoxeHMEM
pEryJEpYIOTCSl NPABOOTHOIICHHsI, CBA3AHHBIC € peanmzanyieil rpaxkaaHiHoM PO
3aKpEIICHHOI0 32 HUM Koncrutyuueit PO npasa 00painenus B Opraibl MCCTHOTO
CAMOYITPABIEH S, YCTAHABIMBACTCSA NOPSLOK PACCMOTPCHIA obpaleHui rpakaan
B QJIMHUHUACTPAITHIO Y UPSKICHU.

1.2. Opranusatyst padoThl ¢ 00paILEeHUAMHI IPaiiat B AMUHHACTPALTHIO
VupexIeHUs BEAETCA B COOTBCTCTBIM € Koncrurynueit PO, ®@enepaabHbM
saxomoM oT 27.07.2006 r. Ne 152-03 «O nepcoHaIbHbIX JTaHHBIXY, deepallbHLIM
saxonoM ot 09 deppaist 2009 . Ne 8-O3 «O6 obecreueH JOCTYyIIa K
nHAOPMAIIMH O AeATENbHOCTH FOCY IapCTBEHHDBIX Opratos W OpPraHoB MECTHOI'O
caMOyTpaBieHus», DenepabHbiM 3aKOHOM OT 27.07.2006r. Ne 149-®3 «O6
pHpOpMAIHH, THYOPMAIMOHHBIX TEXHONOTHAX 1 O 3amuTe nHQOpMaLUrm) 1
mactosipM [1oJ10keHUEM.

1.3.VeTanoseHHbd HacToAmuM [Jo0xkenrem nopsajioK pacecMOTpEHHA
oOpalleHIi rpaskIaH PACIPOCTPAHICTCA Ha BCC oOpallleHus rpak/ia, 3a
MCKITIOUeHneM o0pallen i, KOTOPhIE MOJUTEKAT PACCMOTPEHHIO B HHOM TIOPSIIKE,
YCTAHOBJICHHOM (ejiepalbHbIMU KOHCTHTYIIMOHHBIMH 3aKOHAMH U NHBIMH
deaepaabHBIMU 3aKOHAMM, & TAKKE ITHCEM, HCIIOJTHEHHBIX Ha OMUIIHATBHBIX
GIaHKax YIpEeKICHUH, OpraHu3allii, IpenpUATHH, TTOANUCAHHBIX HX
PYKOBOZHUTENAMH, YIIOJHOMOYEHHBIMI HA TO JIMIIaMH, KOTOPbIE PACCMaTpUBAIOTCA
B LIOPSJIKE, YCTAHOBJICHHOM JUIs o011ei KOppeCnOHACHIIMH.



1.4.YcranoBneHHbIM HaCTOAIMM [1010)KEHNEM OPSIIOK PACCMOTPEHUS
oOpalleHui rpaxkJiad pacpOCTPAHIETCs] Ha MPaBOOTHOUIEHUS, CBA3aHHBIE C
paccMOTpeHneM 0OpaleHu THOCTPAHHBIX FPAKIAH U JIMI 0€3 rpakJaHCTBa, 3a
HCKJIIOUEHUEM CIIy4aeB, YCTAHOBJIEHHBIX MEKIYHAPOIHBIM JOTOBOPOM
Poccuiickoit @eaeparuu uin denepaibHbBIM 3aKOHOM.

1.5. Ilopsimok BeaeHus: JeN0MpOU3BOICTBA MO OOpALIEHUSIM FPAXK/IaH,
OpraHu3alyy JUYHOTO MPUEMa I'paxaaH, MHbIE BOIPOCHI, HE YPETYJIUPOBaHHBIE
HactosmuM [lonoxxenueMm, ycranaBnuBarotcs MIHCTpyKuuen mo
JE€JIONPOU3BOICTBY, IPUKA3AMHU, PACTIOPSKEHUSMHU 3aBEAYIOLIETO Y UPEKICHUEM.

1.6. AnmunHuCTpanus YupexJIeHus CUCTEMAaTUYECKU aHaJIU3UpyeT U 060011aeT
oOpalieHus TpaxaaH, coepKaliiecs: B HUX KpUTUYECKHUE 3aMeUaHusl, C 1eJIbI0
CBOEBPEMEHHOIO BBISIBIICHUS U YCTPAHEHUS IPUYMH, TOPOKIAIOIINX HAPYIIEHUE
paB U OXPaHIEMBbIX 3aKOHOM HUHTEPECOB I'PaXKIaH.

2. IlpaBo rpaxaaH Ha oOpaileHue

2.1.JletictBue Hacrosero [lonoxxeHus pacnpocTpaHseTcst Ha Bce oOpalleHus
rpa)</1aH, 3a UCKIIOYECHHUEM:

- O6paHl€HHﬁ, pacCMaTpuBACMBIX B ITIOPAAKE KOHCTUTYIIHOHHOI'O, YTOJIOBHOTO,
I'paxkaaHCKOro Cyaornpoun3BoACTBA, IIPOU3BOJCTBA 110 ACJIaM 00
AIMUHUCTPATUBHBIX ITPABOHAPYIICHUAX

- oOpaleHul, CBI3aHHBIX C H300PETCHUSIMH, OTKPBITUSIMH,
PaIMOHATM3ATOPCKUMHE MPEAIOKESHUSIMH, TTOPSAOK PACCMOTPEHHSI KOTOPBIX
pernamMeHTupyercst GefepaibHbIM 3aKOHO1aTEIbCTBOM;

- 0OpaleHuH, BRITEKAIONIUX U3 OTHOIICHUH, CKIIaAbIBAIOIINXCS BHYTPH
KOJUIGKTUBOB KOMMEPYECKUX U HEKOMMEPUECKUX OpraHU3aIHii, 00IIeCTBEHHBIX
00BeIMHEHUH, PETYIUPYEMBIX HOpMaMu (helepabHOTO 3aKOHOIATEIbCTBA, UX
yCTaBaMH U MOJIOKECHUAMMU;

- oOpameHnit HHOPMAIIMOHHOTO XapaKTepa B ApXHUBBI, OMOIHOTEKH, OPTaHbBI
CTaTUCTUKU U APYTHE OPTraHU3aALUU.

2.2. I'paxxiane UMEIOT MPaBo 00paIaTbes JUIHO, B YCTAHOBICHHOH (opme, a
TaK)Ke HAMIPABIISITH MHANBUAYaTbHbIC M KOJIJICKTUBHBIC TMCHMEHHBIE OOpaIIeHHs B
AAMUHUCTPALAIO Y UPESKACHUS TNOO TOJKHOCTHBIM JIUTAM.

2.3. I'paxxmane peaqusyroT IpaBo Ha oOpalieHre CBOOOHO U JOOPOBOJIBHO, HE
HapyIas npaB ¥ CBOOOIbI IPYTUX JIMII.



2.4. ®opma obpallieHUsl TpaXKJaHaMH BRIOUPAETCS CaMOCTOSITENIBHO.
2.5. PaccmoTpenue oOpallieHuii rpaxaaH OCyIIECTBIsAECTCS OecIiaTHO.

3. OCHOBHBIE TEPMUHBI, HCTIOIb3YEMbIE B HacTosAeM [lonoxeHunu.
B nacrosmem I1onoxeHn uCroap3yoTcs CIeIyOIUe OCHOBHBIE TEPMUHBL:

3.1. OGpatenue rpak1aHiHa, HalIpaBJIECHHOE B aIMUHUCTPAINIO Y UpeKACHUS
MMCBbMEHHOE JIM0O0 YCTHOE MPEJI0OKEHNE, 3asiBICHUE WK kKanooa:

IPEMIOKEHNE - PEKOMEHIALMS TPAKIaHUHA IO COBEPILIEHCTBOBAHUIO
HOPMAaTUBHBIX IIPABOBBIX AKTOB JIEATEIIBHOCTH AIMUHUCTPALUH Y UPEKIACHUSA,
Pa3BUTHIO OOLIECTBEHHBIX OTHOIICHUMN, YIYUIIEHUIO BOCIIUTATEIbHO-
o0Opa3oBaTeIbHOM U UHBIX cpep NesTeTbHOCTH;

3asBJICHHUC — Hp0056a I'paxxaaHrHa O COHCﬁCTBHH B p€ajin3danuu €ro
KOHCTUTYIMOHHBIX IIPAB U CBO60)I HJIN KOHCTUTYIIMOHHBIX ITIpaB U CBO60}I APYTUX
JI|1, 00 COO6III€HI/IG O HAPYIICHHUH 3aKOHOB U MHBIX HOPMATHBHBIX ITPABOBBIX
dKTOB, HCAOCTAaTKax B pa60Te A)IMI/IHI/ICTpaIII/II/I quexczleHI/m HJIN KpUTHUKA €C
ACATCIIBHOCTH,

*ayoba - mpock0a rpakJlaHiHa O BOCCTAHOBJICHUH WM 3aIUTE €r0 HAPYIICHHBIX
npaB, CBOOO/I WM 3aKOHHBIX HHTEPECOB JIMOO MpaB, CBOOO MIIK 3aKOHHBIX
UHTEPECOB IPYTUX JUII.

3.2. OGparieHrue MOXET OBITh KOJJIEKTUBHBIM, €CJIM OHO TIOJMKICAHO ABYMS U
OoJiee aBTOpaMH, JTMOO MOCTYIHMBIIEE OT UMEHU KOJIJICKTUBA IOPUIAYECKOTO JIHIIA.
KomnnekTuBHBIM cUMTAIOTCS TaK)Ke OOpaIeHus, MOANMMCAaHHBIC YICHAMH OJTHOMN
CEMB.

4. Iopsnok nHGOPMHUPOBAHUS 0 pabOTe ¢ OOpAIICHUSIMH IpaXxKaaH

4.1. Madopmariust o BorpocaM paboThI C 0OOpaIIeHUSIMU TPaXKIaH pa3MeIIaeTcs B
OTKPBITOM U TOCTYITHOM (hopMe Ha caiiTe YUpeKIeHUs, a TAKKE MPETOCTABISICTCS
o TenedoHy WM MMCbMEHHO, BKITIOUYas SJICKTPOHHYIO MOYTY, B XO/I€ JIMYHOTO
npuéma.

4.2. Mecto HaxoxaeHus1 Yupexaerus: 249269 Kamyxckas 001acTs,
Cyxunuuckuii paiton, 1.bopaykoso a.60

4.3. I'paduk paboThl YupexaeHus ¢ 00palieHUusIMU IpaxIaH:

ITonenenpHUK, BTOPHUK, cpena, ueTBepr - ¢ 08.00 go 16.00;



Cy0660Ta, BOCKpECEHbE - BHIXOHBIC JIHU;
O6enennsbiit epepsiB - ¢ 12.00 o 13.00.

4.4. Opranuzanuio, o0ecreyeHrue U KOHTPOJIb 32 OPSAIKOM PacCCMOTPEHUs
oOpalleHuii rpaxaaH B YUpeKICHUHN OCYIIECTBIISIET 3aBE YOI,

Tenedon ms cnpasok: 8 953 310 91 36
4.5. o tenedony npeaocTapisercs cieayromas HHPpopMalus:
-rpaduk mpuema rpakaaH 3aBeAYIOMUM Y UpeKIeHUEM;

-IIOYTOBBIC aJpeca, aapeca dJICKTPOHHOHN TOUTHI JIJIs HAITPABJICHHS ITUChbMEHHBIX
oOpalleHuit;

-ITOPSIIOK M CPOKH PACCMOTPEHUS 0OpaIlieHuH TpaXiaH;
-TpeboBaHMs K 0(hOPMIICHUIO MMCEMEHHOTO O0palieHus;

-TIOPSZIOK 00KaIoBaHUs JedCTBUM (0€3eHCTBYS) U PEIICHH, OCYIIECTBIISIEMBbIX
U IPUHUMAEMBIX B X0JI€ paCCMOTPEHHMs 0OpaIleHus;

-OCHOBaHUA OJIA OTKa3a B paCCMOTPCHUU O6paHIGHHﬁ rpaxiaaH.

[Tpu HEOOXOIUMOCTH TPAKIAHUHY MOXKET OBITh MPEJIOKEHO 00PATUTHCS
NUCHBMEHHO, WJIM Ha3HAUYEHO yJI00HOE eMy BpeMsl JJil KOHCYJIbTAIHH.

4.6. Bpems TenedoHHOTO pasroBopa He JOKHO NpeBbimaTh 10 Munyt. Eciou
3aBeAYIONINN HE UMEET BO3MOKHOCTH CAMOCTOSITEIbHO OTBETUTH Ha
MIOCTaBIIEHHBIE BOTIPOCHI, OH JOJIKEH COOOIIUTD IPaKIaHUHY Telle(OHHBIN HOMED,
10 KOTOPOMY MO>KHO TIOJIYYUTh HEOOXOUMYI0 HH(GOpMAIIHIO. 3aBeAyIONINH,
OCYLIECTBIISIIOUIMNA MPUEM U KOHCYJIbTUPOBAHUE, JOJIKEH OTHOCUTHCS K
oOpaTUBIIMMCS TpakaaHaM KOPPEKTHO U BHUMATEIbHO, HE YHIKAsl MX YECTH H
JOCTOMHCTBA. [ pakgaHuH C y4eToM pexkrma paboThl YUpeKIeHUs ¢ MOMEHTA
mpremMa oOpalleHusI IMEET MPaBO Ha TOTyYCHHUE CBEICHHUM O TTPOXOKICHUU
MPOLIETYPHI TI0O PACCMOTPEHHUIO €T0 OOpaIICHHS.

4.7. IlucbmeHHbIe 0OpallleHus TpaxKaaH (BKJIo4asi 0OpallleHus], HOCTYINHUBIIUE IO
ANIEKTPOHHOU MOUYTE) paCCMaTPUBAIOTCS 3aBEAYIOIINM, C YIETOM BPEMEHU
MIOATOTOBKM OTBETA 3asIBUTEIIIO B CPOK, HE npeBpimaromuil 30 1HeH ¢ MOMEHTA
peructpaiuu oopaileHus B Y YpekICHUH.

4.8. OcHoBHBIE TpeOOBaHUS K UHPOPMHUPOBAHUIO IPaKaaH O MOPSIKE
paccMOTpeHus O0palieHui:



— HaJM4ue B oOpalieHnu (paMuiIny, UMEHHU, OTYECTBA IpaKJaHUHA (ero
MPEICTaBUTENS, YIIOJTHOMOUYEHHOTO B YCTAHOBIIEHHOM 3aKOHOM IOPSIIKE) U €T0
azpeca (II04TOBOIO MIIH aJpeca dJIEKTPOHHOU MOUTHI);

— yKa3aHWe KOHKPETHOW MH(OpMAIUH, CYTH NPEAJIOKCHUS, 3asBIICHUS WU
Xao0bl (coliepKaHue TOHKHO UMETh MOAPOOHYIO0 TEMAaTUKY BOIPOCA);

- HAJIMYMUE JTUYHOMU IIOAIINMCHU U OAaThI;

— OpCAOCTABIICHUC I'PAKIAHUHOM MATCPUAJIbI HC JOJIZKHBI COACPIKATDH
HCUCH3YPHBIC 100 OCKOp6I/ITeJIBHBIe BBIPAKCHUA, YT'PO3bI )KU3HU, 3JO0POBBIO U
HUMYHICCTBY HJOJZKHOCTHOTO JIMIIA, d TAKXKC YJIICHOB €T'0 CCMbU. HpI/I JJMYHOM
O6paH_IeHI/II/I, IpaxaaHvuH NPCABbABIICT JOKYMCHT, YI[OCTOBepHI-OIJ_II/If/'I JIMYHOCTD.

5. [lepedenb ocHOBaHUM AJI OTKa3a B paCCMOTPEHUU OOpaIlleHUI rpak/iaH.

5.1. Ecnu B nucbMEHHOM OOpalieH!H He YKa3aHbl (paMuins rpak1aHuHa,
HaIpaBUBIIETO oOpaIeHne, U MOYTOBBIN WIIH 3JIEKTPOHHBIN aJpec, M0 KOTOPOMY
JI0JIKEH OBITh HAIIPABJIEH OTBET, OTBET HAa OOpAIllEHUE HE JaeTCsl.

5.2. Ecnu B oOpaiiieHnn cofiepKaTcs CBEJACHHS O TIOITOTaBIMBaEMOM,
COBEPIIIAEMOM HJIM COBEPIIICHHOM ITPOTHBOIIPABHOM JIESHHH, a TAKXKE O JIUIIE, €TO
MOATOTaBIMBAIOIIEM, COBEPIIAOIIEM HIIH COBEPIIHMBIIEM, OOpAIICHHUE TTOIJICKUT
HaIIpaBJIEHUIO B TOCY/IAPCTBEHHBIN OpraH B COOTBETCTBUU C €0 KOMIIETEHIIUEH.

5.3. ObparieHue, B KOTOPOM 00XKaIyeTcsi CyJeOHOE PEIICHHE B TEUEHUE CEMU
THEW CO JHS PETUCTpaIliH, BO3BpAIIaeTCs TPaKIaHUHY C pa3bICHEHHUEM TOPSIKa
00’KaJToBaHMsI TAHHOTO Cy/1€OHOTO PeIICHHUS.

5.4. B citydae, eciiu B 00pallleHUH COJIEpKaTCsl HEIICH3YpHBIE JTNOO
OCKOpPOUTENBHBIC BEIPAKEHUS, YTPO3bI )KU3HU, 3I0POBBIO U UMYIIIECTBY
JOJIKHOCTHOTO JIMIIA, & TAKKE YICHOB €r0 CEMbH, OOpAIlleHHE OCTaeTCs Oe3 OTBETa
IO CYIIECTBY IMOCTABIEHHBIX B HEM BOIIPOCOB.

5.5. Ecnu TeKCT MUCBMEHHOTO 00pallieHus: He TTO/I/1aeTCs MPOUYTEHUI0, OTBET Ha
oOpalieHre He 1aeTCs, OHO HE TOJICKUT HAMPABICHUIO HA PACCMOTPEHHUE, O YeM
coo0IIaeTcs rpaXkIaHnHy, HAPaBUBIIEMY OOpaIllieHue, €Ciim ero pamMmims u
MMOYTOBBIN aJIpeC NOANAIOTCS TPOUTEHUIO.

5.6. Ecnu B nucbMeHHOM OOpallleHUH TpaKJJaHUHA COJIEPKUTCS BOIPOC, HA
KOTOPBIM €My MHOTOKPATHO JJaBaJIUCh MUCbMEHHBIE OTBETHI IO CYIIECTBY B CBSI3U
C paHee HaIpaBsieMbIMU OOpaIIEHUSIMHU, U, IPU 3TOM, B OOpallleHuu He
MIPUBOSITCA HOBBIE JIOBOJIBI I OOCTOSITENLCTBA, IOJXKHOCTHOE JIUIIO BIIPaBe



HPUHATH pelieHre 0 0€30CHOBATENLHOCTH 0YEPEIHOr0 00palleHus 1
MPEeKpalIeHIH MEPEHCKH ¢ TPAXKIAHMHOM 10 JAaHHOMY BOIIPOCY MPH YCIOBHUH,
4TO yKa3aHHOE OOpallleHre U paHee HalpaBisieMble 0OpalieHHsl HalpaBJsUIUCh B
OJIMH ¥ TOT )K€ OPTaH MECTHOT'O CaMOYIPABIICHHUS WA OJTHOMY U TOMY K€
JIOIHKHOCTHOMY NuIry. O JaHHOM PEUICHUH YBEAOMIISIETCS TPaKIaHHH,
HaIpaBUBIIUN oOpalieHue.

5.7. Ecnu 0TBET MO CyLIECTBY MOCTABJIEHHOI'O B 00PAILEHUH BOIIPOCA HE MOXKET
OBITh AaH 0e3 pa3rialieHusl CBEIEHUH, COCTABISIOIUX TOCYIapCTBEHHYIO WU
UHYIO OXpaHsiemMyto (eepaibHbIM 3aKOHOM TallHy, IpakIaHUHY, HAIIPaBUBLIEMY
oOparenue, cood1aeTcs 0 HEBO3MOKHOCTH J1aTh OTBET IO CYLLIECTBY
NOCTaBJIEHHOI'O B HEM BOITPOCA B CBSI3U C HEJOIYCTUMOCTBIO pa3riialleHus
YKa3aHHBIX CBEJCHU.

5.8. B xo/1e TMYHOTO MpreMa rpaxaaHuHy MOXKET ObITh OTKa3aHO B JIaJIbHEHUIIIEM
paccMOTpPEHUHU OOpallleHus, €ClIU eMy paHee ObLT JJaH OTBET 1O CYIIECTBY
MOCTAaBJICHHBIX B 00paIlieHUH BOIPOCOB.

59.B cily4dac 06paH_ICHI/I}I I'paxkaaHruHa ¢ TIMCbMCHHBIM 3ajABJICHUCM O
IMPpCKpamCHUH PaCCMOTPCHUS €TO O6paHl€HI/I}I, OTBCT Ha 06paH_I€HI/I€ HC HacTC.

5.10. Ha nuceMa, He sBISIOIIKECcs 3asBICHUAMH, KajT100aMU WU MPEJI0KEHUIMH,
HE coJiepKalllie KOHKPETHBIX MPEAJIOKEHUN WK MPOCKO (B TOM YucCIie
CTaHJapTHBIC MO3/IpaBICHUs, COO0JIE3HOBAHUS, TMChMa MTPUCITAHHbBIC IS
CBEJICHHUS U T.J.), OTBETHI, KaK MPABUJIO, HE TAKOTCH.

5.11. YBenomienne 00 0TKa3e B paCCMOTPEHUU 0OpaIleHusl JOKHO COJEPKATh
OCHOBAHHS 0TKa3a ¢ 00s3aTEIbHON CChUIKOW Ha HAPYIICHHUS.

6. YC0BHS ¥ CPOKH PACCMOTPEHUsT 0OpaIeHul TpaxaaH.

6.1. [lucemenHoe oOpanieHue, MOCTyNUBLIEE B YUpPEKIECHUE, PACCMATPUBAETCS B
tedeHue 30 1HeN co IHS perucTpaluuu B YUpPExKICHUU.

6.2. 3aBenyromnuii YupexIeHus BIIPaBe YCTaHABINBATH COKPAIIEHHBIE CPOKHU
paccMOTpeHus 00palleHUi Tpak/IaH.

6.3. B UCKJIIOUNTENBHBIX CITy4asX, a TAKKE B CIIy4ae HaIpPaBJICHUs 3ampoca B
MHOM OpraH MECTHOTO CaMOYMPABJICHUs, 3aBEIYIOLINNA, BIPABE MPOIJIUTH CPOK
paccMoTpeHus oopaiieHust He 0osee yem Ha 30 HEe, ¢ yBeJOMIEHUEM O
MPOJJICHUH CPOKA PAaCCMOTPEHUSI, TPaXKJaHWHA HAPaBUBILEr0 OOpalleHue.

6.4. Pe3ynbTaToM paccMOTpeHUs: 00pallleHui Ipak/iaH, sIBISIETCS pacCMOTPEHUE
BCEX MOCTABJICHHBIX IO CYILIECTBY BOMPOCOB B oOpateHuu. [IpunaTie no Hum



HEOOXOIMMBIX MEP U HaIlpaBJI€HUE MOTUBUPOBAHHOIO OTBETA WJIM YBEIOMIICHHUS
IPAKIaHHHY.

7. TpeOoBaHUs K MOMEILIEHUSM U MECTaM IpremMa oOpalleHnil rpak/iaH.

7.1. Ilpuem oOpaieHuit rpakaaH OCYIIECTBISIETCS B KAOMHETE 3aBE1YIOLIETO.
Ilomemenne TOMKHO COOTBETCTBOBATh CAHUTAPHO-3IIHIEMUOJIOTHYECKUM
IIpaBUJIaM U HOPMAaTHBAM.

7.2. MecTo nnopmMupoBaHusl, NpegHa3HaYE€HHOE JIJIsl 03HAKOMJICHUS TPaXKIaH C
MH(GOPMAIIMOHHBIMU MaTepHallaMi, 000pyayeTcss UHHOPMAIIMOHHBIM CTEHAOM,
CTYJIBSIMU U CTOJIOM JJi 0()OpPMIICHUS TOKYMEHTOB. MecTO 0KUJaHus JOJIKHO
co3aaBaTh KOM(MOPTHBIE YCIOBUS JIJIS TPaXaaH.

7.3. Ilomenenue it mpuémMa rpak/ial JOJHKHBI COOTBETCTBOBATH KOM(OPTHBIM
JUTS TPaX/1aH YCIIOBUSAM U ONTUMATBHBIM YCIOBHUSM PaObOThI 3aBEIYIOIIETO
YupexaeHueM.

7.4. KaGuner ayig npuémMa NUCbMEHHBIX 00palieHui rpaxaad 000pyn0BaH
MH(GOPMAIIMOHHON TaOJIMYKOM C YKa3aHUEM JIOJDKHOCTH, (paMuIny, UMEHH,
OTUYECTBA YIOJHOMOYEHHOTO JIMIA, OCYIIECTBIISIFOIIET0 TPUEM MTUCbMEHHBIX
oOpalieHui rpax/iaH.

7.5. B nensix obecrneuenrss KOHGUICHIIMATLHOCTH CBEJICHUH O IpakaaHax
OJTHOBPEMEHHO BEJIETCS MIPHUEM TOJIBKO OJJHOT'O TPaKJIaHWHA, 32 UCKIIOUCHUEM
CITy4aeB KOJUIEKTUBHOTO OOpaIieHus rpaxKaaH.

7.6. PaGodee MecTO 3aBEIYIOMIETO YUPEIKICHUEM, OCYIIECTBIISIONIETO
paccMOTpeHre 00paIeHUi TpaXKiaH, JOHKHO OBITh 00€CTIeYCHO OPITEXHUKOM,
MIEPCOHATLHBIM KOMITBIOTEPOM, MPOTPAMMHBIM 00€CTICUeHUEM MO3BOJISIONUMU
OpraHU30BBIBATH UCTIOJHEHNUE (DYHKIIMH B TIOTHOM O0BEME.

8. Drarmbl paboThl ¢ OOpaIICHUSIMU TPaXIaH
8.1. PabGoTa c oOpareHusIMH TpaXkJaH BKIIOYAET B ¢eOs CIICTYIONINE dTaITIbI:
— NpUEM U PETUCTPALIMIO OOpalCHU;
— HarpaBJIeHHe OOpaIleHnii Ha PAaCCMOTPEHUE;
— paccMOTpeHue oOpallleHu;
— JTUYHBIA TPHEM TpaXKIaH;

— MMOCTAHOBKY OOpalieHuii Ha KOHTPOJIb;



— IPOJICHUE CPOKA PACCMOTPEHUS OOPALLEHUI;
— MOATrOTOBKA U 0(pOpPMIIEHHE OTBETOB HAa OOpaIEHUS;
— KOHTPOJIb HaJl paCCMOTPEHUEM O0OpallleHUH.
9. IIpuém u perucTpanus NMCbMEHHBIX OOpaIeHHH

9.1. Bce mocTynuBIlMe NUCbMEHHbBIE OOpAIIEHUs TPaXKIaH MOJIEeKaT
peructpanuu. OOpaleHne MOXKET MOCTYNHUTh B Y UPEXKICHUE OTHUM U3
CJIEIYIOIINX CIIOCOOO0B:

— IIOYTOBBIM OTITPABJIEHUEM;
— 10 DJIEKTPOHHOW NOYTE;
— JIMYHO TPaXIaHUHOM;

— MOCTYIUICHUEM OOpaIlleHUs TPaKIaHNHA U3 IPYTUX OPTaHOB C MOPYUYCHUEM
paccMoTpeTh oOpalieHue.

9.2. Obparnienue, NOCTYNUBIIEE HEMTOCPEACTBEHHO OT Tpa)JIaHUHA JTNOO
IPUCIAHHOE OYTOBBIM OTIIPABIICHHUEM IPUHUMAETCS 3aBEAYIOLIEH YUpEeKICHUEM.
OO6paienue, nocrynusiiee B GopMe dJIEKTPOHHOTO TIOKYMEHTA, OJIJICKHUT
PacCMOTPEHUIO B MOPSIAKE, yCTaHOBIEHHOM DenepaibHbIM 3aKOHOM «O MOpsIKe
paccMoTpeHus ooparnieHui rpaxkaan Poccuiickoit @eneparuny». B oopamennun
rpaKJaHUH B 003aTEIHHOM MOPSJIKE YKa3bIBAET CBOU (haMHIINIO, UMsI, OTYECTBO
(mocnenHee — MNpy HAJUYUM), AAPEC SIEKTPOHHOU MOYTHI, €CJIA OTBET JOJIKEH
OBITH HaTpaByeH B (OpME PJIECKTPOHHOTO TOKYMEHTA, M TIOYTOBBIN ajpec, eciu
OTBET JOJDKEH OBITh HAIlpaBJIeH B MUCbMEHHOU (opMme.

9.3. [lucbMeHHOE OoOpaleHre rpaxkaaHuHa JOHKHO COAEPKaTh:

— HaMMEHOBAaHHUE OpraHa, B KOTOPBIA HAMPAaBIAETCS MMChbMEHHOE O0paIlleHHE,
1100 aMHIIUIO, UMsI, OTYECTBO COOTBETCTBYIOIIETO JOJKHOCTHOTO JIUIIA, THO0
JOJDKHOCTH COOTBETCTBYIOIICTO JIUIIA, & TAK)KE CBOM (DaMIIIHIO, UMSI, OTYECTBO
(mocnenHee Npyu HAJIUYUN);

— MOYTOBBIN a/ipec, MO0 KOTOPOMY JTOJKHBI ObITh HAIlPaBJIEHbI OTBET Ha
oOparienue, MO0 yBEJOMIICHHE O TIepeapecarii O0paieHus;

— CyTh OOpallleHus, MPEAJIOKEHHS, 3asBICHUS WM KaI00bl;

— JJUYHYIO IIOAIINCh U JaTy.



B cnyuae He0OX0AMMOCTHU B MOATBEPKAECHNUE CBOUX JIOBOJIOB IPAKJAHUH MOXKET
IpujiaraTh K IMCbMEHHOMY OOpallleHUIO JOKYMEHTBI M MaTepuaibl 100 UX
KOITHH.

9.4. 3amenyromias 3a IPUEM U PETUCTPAINIO OOpaIleHUHN TPaK]IaH:

— IMPOBEPACT MPABHUIIBHOCTD aJpCCallu KOPPECCIOHACHIMU U ICJIIOCTHOCTDb
YIIAaKOBKH, BCKPBIBACT KOHBCPTLI, IIPOBEPACT HAITUYINC B HUX JOKYMCHTOB,
pa3sopBaHHLIC NOKYMCHTEI ITIOJAKJIICUBACT,

— MpWJIaraeT Brepean MUchbMa, MOCTYNUBIINE C HUM JOKYMEHTHI (I1acropT,
BOCHHBIN OWJIET, TPYJOBYIO KHHXKKY, IEHCHOHHOE Y10CTOBEpeHue, potorpaduu u
T.J1.), K TEKCTYy IMChMa MPUJIaracT KOHBEPT;

— COCTaBJISIET aKT Ha MUCbMa, MOCTYNUBIINE C ACHE)KHBIMU 3HaKaMu (KpoMe
U3BATHIX U3 00pallleHus ), IEeHHBIMU Oymaramu (00IUrauusaMu, akIusIMu);

- HoJapKaMHu, 0e3 MMCHbMEHHOTO BJIOKCHMUA,

—C He}IOCTaqeﬁ JOKYMCHTOB, YIIOMSHYTBIX 3asBUTCIICM B OIINCAX HA IICHHBIC
IMMCbMa,

— BO3BpaIllaeT Ha MMOYTy O0paleHNe rpakIaHuHa, TOCTYTUBIIIEE OMMO0YHO (HE
o ajpecy).

9.5. Peructpanus oOpamieHuii rpak/iaH OCyIIEeCTBISETCS, KaK MPaBWIIO, B JICHb
NOCTYIUICHUS! OOpaIieH s WIK He Mo3iHee TPEX JHEeH ¢ MOMEHTa MOCTYIIJICHUS,
OTZIEJIbHO OT OCHOBHOTO JE€JOMPOU3BO/ICTBA.

B peructpaninoHHO-KOHTPOJIBHYIO KAPTOUKY BHOCHTCS:
— (hbamwvs, UHULIUATBI TPAKIAHWHA (B UMEHUTEIHHOM TaJIeXKeE);

— MOYTOBBIN aipec WK JJaHHbIEC TPaKIaHNHA, B aJIpEC KOTOPOTO MPOCAT
HaIpaBUTh OTBET Ha 0OpaIllEHHUE;

— TUT JOCTaBKHU oOpatienus (moctymnwmio no Marepuety, pakcy u 1.1.);
— BHJ oOparneHus (peioKeHre, 3asiBIeHue, Kano0a);
— KpaTKoe cojiepKaHue oOpalieHus;

— HaMMEHOBaHUE OpraHa, OTKYy/1a MOCTYIUIIO oOpaleHue, 1aTy U UCXOAAIUN
HOMEpP COMPOBOJUTEIBHOrO MUChMa (IIPY HAJTUYUN).



9.6. PerucTpaiimoHHBIN MITAMI MPOCTABISETCS B IPABOM HIDKHEM YTITy Ha IIEPBOM
JUCTE MUCHMEHHOT'0 0OpaIIeHNs, a HE Ha COTIPOBOAUTEILHOM MHUCHME (TIPU €ro
Hanmuuun). Eciu MecTo, mpeHa3HadyeHHOe Al PETUCTPAIMOHHOTO IIITaMIIa,
3aHATO TEKCTOM, IITAaMI MOXET OBITh MTPOCTABJICH B NUHOM MECTE,
obecrieunBaroleM ero npoureHue. Ha obpaiennn rpaxiaHuHa HE IOy CKaeTCs
JeNiaTh HUKaKWX HaJIIUCEH, KpOMe MPOCTABICHUS! PETUCTPAIMOHHOTO IIITaMIIa.
9.7. Peructpupyrotcs nepBUYHbIC OOpAICHHSI ITyTEM MIPUCBOCHUS KaKIOMY
MOCTYNHBIIEMY JOKYMEHTY TOPSAKOBOTO HOMEPA, KOTOPBIN BKIIOYAET B ce0s
nepByto OYKBY (haMHUINK TpaKJaHIHA, TUPE, COOTBETCTBYIOIINMA MOPSTKOBBIHI
HOMeEp, Kocasi yepTa u OyKBEeHHOE 0003HaUeHHE «I1» (MMMCbMEHHOE 00palleHue).

9.8. IluceMa OIHOTO U TOTO K€ aBTOPA U MO OJHOMY M TOMY K€ BOIPOCY,
NOCTYIUBIIHUE 0 UCTEYEHUS] CPOKA PACCMOTPEHHUS IEPBOTr0 0OpaleHus,
CUMTAIOTCS IEPBUYHBIMU U PETUCTPUPYIOTCS 32 OJHUM U TEM K€ HOMEPOM, HO C
noOapnenueM nudpel — 2, 3 U T. 1.

9.9. Obpaienue, NOAMMCAHHOE ABYMA U 0oJiee rpakJjaHaMU, PETUCTPUPYETCS Kak
KoJuTeKTHUBHOE. KOJIJIEeKTUBHBIMU SIBIISIFOTCS TakyKe 0OpaIieHusi, OCTYMUBIINE OT
MMEHH KOJUIEKTHBA OpraHU3alliy, a TAKKe PEe30II0LUN COOpaHUNA U MUTHHIOB.
KonnextuBHoMy 00pallieHHI0 MPUCBAUBACTCS OUEPEIHON MOPSAIKOBBI HOMED, TIE
BMECTO NepBOH OYKBBI (haMUINK IFpaXkAaHUHA yKa3biBaeTcs «Komy.

9.10. [Jenonpou3BoauTENb MPOBEPSET 0OpallleHne Ha MOBTOPHOCTh. [I0OBTOpHBIM
cuMTaeTcsa oOpalleHne, MOCTYMUBIIEE OT OJJHOTO U TOTO K€ aBTOpa M0 OJJHOMY U
TOMY € BOTPOCY, €CITU CO BPEMEHHU MEPBOT0 0OpaIeHUsI UCTEK YCTAHOBIICHHBIN
3aKOHOJATEILCTBOM CPOK PACCMOTPEHUS UJIN 3asIBUTEIIb HE COTJIACEH C MIPUHATHIM
10 €r0 OOpPAIEHUIO pelieHuEM. PerucTpupyroTcsi OObIYHBIM TOPSIKOM, B
PETUCTPAIMOHHO-KOHTPOJILHOW KapTOUKE JIEJIA€TCsl OTMETKA O MOBTOpHOCTH. He
CUMTAETCS MMOBTOPHBIM OOpaIEHUE OJTHOTO U TOTO K€ aBTOPa, HO MO Pa3HbIM
BOIIPOCaM, a TaK)K€ MHOTOKpPATHBIE OOpaIeHHUS.

9.11. MHOTOKpaTHBIM CUMTAETCS OOpaleHre TpaKJaHuHA, KOTOPOE MOCTYITHIIO
Oomee ABYX pa3 Mo OJHOMY M TOMY K€ BOMPOCY U MO KOTOPOMY aBTOPY JaHBI
HCUYEPIBIBAIOIINE OTBETHI COOTBETCTBYIOLIUMH KOMIIETEHTHBIMU OpraHaMU WJIU
JOJKHOCTHBIMU JIULIAMH.

9.12. Tlocne peructpamuu CceKpeTapb IMepefacT NHCHbMEHHOE oOparieHue ¢
MPUJIOKEHUSIMU K HEMY (TIPU HAJIMYWH ) 3aBEIYIOLEMY Y UPEKICHUEM.

10. HanpaBrienne NuCbMEHHBIX 00pallleHUi Ha paCCMOTPEHUE.



10.1. Tlo kaxxaoMy NUCBMEHHOMY OOpAaIIEHHIO YUpEKJIEHUE AAeT MOPYYECHHE
UCIIOJIHUTENI0, B JOJDKHOCTHOW HMHCTPYKIMM KOTOPOIrO TPOIMCAaHA JIaHHAs
dbyHkuMsa, aMO00 MCHOJHEHWE Bo3iaraer Ha ceOs. [lopyueHue 3aBeqyrOLIEro
JOJKHO COAEPKATH:

— (hbamMmIIMIO U MHULIMAJIBI TOJPKHOCTHOTO JIMLA, KOTOPOMY JTA€TCsl MOPYUECHHUE;
— MOPSAJOK U CPOK HUCIIOJTHEHNS;

— ONOoAINMUCH JOJKHOCTHOT'O JIMIIA, JABHICTO IMTOPYUCHUC, C paCMH(bPOBKOfI IO AIINCH
" YKAa3aHUCM HAThl.

10.2. IlopyueHue 3aBenyrOLIETO YUpEKICHUEM MOMKET JaBaThCid HECKOIbKUM
UCTIOJTHUTENSIM. B 3TOM cilyuae OTBETCTBEHHBIM UCTIOJHUTENEM SIBJIETCS TOT, KTO
3alucaH B MOPYYCHUH TIEPBBIM.

10.3. TlopydyeHue pyKOBOAUTENS MOXET COCTOATh M3 HECKOJbKHX YacTeH,
MPEANUCHIBAIOIINX KAKIOMY HCIIOJIHUTEII0 CAMOCTOSTEILHOE IEUCTBUE, TTOPSIIOK
U CPOK UCITOTHEHHUSI.

10.4. TlopydyeHue ¢ KOHKPETHOM N1aTOM HWCIIOJHEHMS TMOMJICKUT BBITIOJHEHHUIO B
ykazaHHbIH cpok. [lopyueHue Oe3 yka3aHUsT KOHKPETHOW JdaThl MCIIOJTHEHUS,
umerolee noMetrky «CpodyHO» HCIONHSETCS B 3-IHEBHBIA CpPOK, HMeEIOIIee
noMeTky «OnepatuBHO» B 10-1HEBHBIN CPOK, OCTadbHbIE B 30-THEBHBIN CPOK.

10.5. 3amperniaeTcs HampaBIsATh OOpaIlieHue Ha PAaCCMOTPEHUE B YUPEIKICHUE WITH
JOJPKHOCTHOMY  JIMIly, pelleHne uin jAeiictBue (0e3aeiicTBHE) KOTOPBIX
o0KaIyeTcs.

10.6. OpopMIsATH PE30IIONMIO HA OOPAIICHUH HE TOMTYCKAETCS.

10.7. Tlocne moamucaHus MOPYYEHUS 3aBEIYIONIUM YUPEKICHUEM OOpaIieHue C
MPUJIOKEHUSIMA K HeMmy (IpW HaJW4yuM) MepefaaeTcs AeI0NMpPOU3BOIUTENIO,
OTBETCTBCHHOMY 3a IPUEM U PETUCTPAIUIO0 OOpaIeHu TpakIaH.

10.8. OTBETCTBEHHBIN 3a MPUEM M PETUCTPAIHIO OOpaIIeHU TpaxaaH BHOCHUT
TEKCT MOPYYEHHUSI 3aBEIYIOLIETO B PETUCTPALIMOHHO-KOHTPOJIBHYIO KapTOUKY, €CIIH
B MOPYYEHUU HECKOJIbKO HUCIIOJIHUTENEH, TO JelaeT HEeOOXOAMMOE KOJIUYECTBO
KOMUi oOparieHus 1 mopydeHusl.

[lognuuHuKK oOOpallleHusT W TOPYYEHHsS OCTAlTCS Yy JEJIONpPOU3BOAUTENS,
OTBETCTBEHHOT'O 3a MPHUEM U PErucTpanuio oOpalieHUud rpaxaaH, UCIOJIHUTEIIO
HaIpaBJIAIOTCA KOMUU 00pallleHHs] U IOPYUYEHUS,



Ha OOpallleHUsX, B3ATHIX Ha KOHTPOJIb, MEPEJl HAMPABICHUEM Ha PacCMOTPEHUE
npoctasisiercs mramn «KOHTPOJIby;

MMCbMEHHOE OOpaleHue, cojepKaliee BOMPOCH], PEIICHHUE KOTOPhIX HE BXOJUT B
KOMIIETCHIIUIO YUpEeXJEHHUs, HAMpaBJISIETCS C COMPOBOJIUTEIBHBIM IHCHMOM B
TEYEHUE CEMH JIHEW CO JIHS PErucTpalud B COOTBETCTBYIOIIMI OpraH MECTHOIO
CaMOYTPABJICHUS, YYPEKJICHUE WIH JTOJDKHOCTHOMY JIMIly, B KOMIICTCHIUIO
KOTOPBIX BXOAUT pEIICHHWE TOCTAaBJICHHBIX B OOpAlleHUU BOIPOCOB, C
yBEJAOMJIEHUEM TpaKJaHWHA, HalpaBHBIIEro oOpalieHue, O INepeaapecanuu, 3a
UCKIIFOUCHUEM CIy4aeB, YKa3aHHBIX B MYHKTE 5.5. HacTOsAMEW WHCTPYKIIUU.
3aBenayronuii YUpexkJIeHHEM MpHU HAMpaBICHUU MHUCBMEHHOTO OOpaIlieHus, o
KOMIIETCHIIUM MOXET 3ampallivBaTh JTOKYMEHThl M MaTepHayibl O pe3yjbTarax
paccMOTpeHus: 00palleHusl.

11. PaccMmoTpenue obpateHui

11.1. UcnonHurtens mpu MOJYyYEHUH MUCHMEHHOTO OOpallleHMs], MPUIOKEHUN K
Hemy (IIpU HAJIMYMHK), C TIOPYUYECHHUEM 3aBEIYIOIIEr0 YUpexkJACHHEM, B Tpelenax
CBOMX IIOJIJHOMOYUH BIIPABE:

[Tpurnamars 0OpaTUBIINXCS TPAXKIaH JJIs JIMYHON OeceIbl;

B ciIy4dac H€O6XOI[I/IMOCTI/I B YCTAHOBJICHHOM 3aKOHOIATCIIbLCTBOM IIOPAAKE
3allpallinBaTb JOIIOJIHUTCIBHBIC MAaTCpUAJIbl U ITOJTYyYaTh 00BSCHEHHS OT rpaxnaaH,

VYyactBoBaTh B paboOTe€ KOMHCCHHM ISl TMPOBEPKU (PAKTOB, M3IOKEHHBIX B
oOpalieHusX, B TOM YHCJIE C BBIE3OM Ha MECTO;

3aBeqyromMii HMMEET IMpPaBO HANpPaBIATh 3alpOChl B HMHBIE HCIOJIHUTEIBHO-
paclopsAUTENBHBIE OpraHbl MECTHOIO  CaMOYIIPaBIICHUs, MYyHULHMNAIbHbIC
MPEANPUITUS U YUPEKICHUSA TOPOJIA.

Opranbl MECTHOTO  CaMOYIIPaBJICHUSA, MYHHUIMIAIbHBIE  YUPEXKICHUS U
NpEeANPUATHSA, JOTKHOCTHBIC JIMIIA TI0 HAIPABICHHOMY B YCTAHOBJIEHHOM MOPSIKE
3ampoCy 3aBEAYIONIETO YUpEekKISHUEM 0053aHbI B TeUeHUE 15 MHEH MpeocTaBUTh
JOKYMEHTBI W MaTepHasbl, HEOOXOJHMMBIC JUII PACCMOTPEHHUS OOpaIlieHus, 3a
HUCKIIFOYEHUEM JOKYMEHTOB M MATEPHUAJIOB, B KOTOPBIX COJAEPKATHCA CBEICHUS,
COCTaBJISIIONIME TOCYAApPCTBEHHYIO WM HHYIO OXpaHsiemyio (deaepaibHbIM
3aKOHOM TalHYy, ¥ JUISI KOTOPBIX YCTAHOBIICH OCOOBII TOPSIOK TPEIOCTABIICHHMS.

11.2. TloaroroBiieHHBIE MO pe3yJbTaTaM pPAaCCMOTPEHUS OTBETHI JIOJKHBI
COOTBETCTBOBATH CJICIYIOIIUM TPEOOBAHUSIM:



-OTBET JIOJDKEH COJIepKaTh KOHKPETHYID M UYETKYI0 HH(POpPMAIUMI0O IO BCEM
BOIIpOCaM, MOCTABJICHHBIM B OOpalieHuu (4To, KOTJla U KeM CielaHO uiau Oyner
TeNaThCs);

-eCclii TIpoch0a, M3J0KEHHAas B OOpallleHuH, HE MOXKET ObITh YJIOBJIETBOPEHA, TO
yKa3bIBaeTCA, M0 KAaKUM MPUINHAM;

-B OTBETE JIOJDKHO OBITh YKa3aHO, KOMY OH HalpaBlieH, JaTa OTIPaBKH,
pPErMCTPAallMOHHBIA HOMEp oOpaiieHus, (amuius, HMs, OTYECTBO U HOMEP
Tesie(poHa UCTIOHUTESL.

11.3. Ilpu yxoae B OTIYCK MCTIOJIHUTENb 00s3aH MepeAaTh BCE UMEIOIIHUECS Y HETO
Ha HUCIIOJIHEHUHM NHCbMEHHBbIE OOpallleHus] TpaxaaH paOOTHUKY, BPEMEHHO €ro
3aMEILAOIIEMY.

11.4. Tlpu mepeBojge Ha APYryr pabOTy WM OCBOOOXKJICHUU OT 3aHUMAaeMOM
JIOJDKHOCTH B YUPEKIEHUU JTOJDKHOCTHOE JIMIIO, 00sI3aHO C/IaTh BCE MUCHMEHHBIC
oOpaleHus J0HKHOCTHOMY JIUIY, Ha3HAYUEHHOMY PYKOBOIUTEIIEM.

11.5. HWcnonHuTenb TOTOBUT MUCHMEHHBIM OTBET TPakKJAaHUHY 10 CYIIECTBY
MIOCTABJICHHBIX B OOpAaIllleHUH BOMPOCOB U TMPEACTABISIET €ro Ha MOAMKCH
3aBelyloleMy  YUpeXJIeHUEeM, JaBlIieMy TMOpy4YeHHEe IO PACCMOTPEHUIO
oOpalleHusi, He MO3/IHee MATH JHEHN 0 AaThl OKOHUYAHHUS CPOKA PACCMOTPEHHS.

11.6. Tlocne moamucaHusi 3aBEAYIOIIUM YUPEKICHUEM OTBETA Tpa)KJaHUHY, OH
nepeaacTcss CeKpeTapro, OTBETCTBEHHOMY 3a IPHEM U PETHCTPALMIO OOpaIieHU
rpaXJaaH, Ui OTIPaBKU TMOJJWHHUKA OTBETa TpaKJaHWHY, KOMIHUS OTBETa
IIOIIINBAETCS B JIEIO0.

11.7. O6parenne cuuTaeTcsi paCCMOTPEHHBIM, €CJIM 3asBUTEIIO JaHbl OTBETHI Ha
BCEC IIOCTaBJICHHBIE B HEM BOIPOCHI, MPUHATHI HEOOXOIWMBIC MEpPHI, JaHbBI
HCUYEPIBIBAIOIINE Pa3bsICHCHHUS.

11.8. B ciuydae yTpaThl TUCBMEHHBIX OOpaIleHUH B YUpPEKIECHUU CEKpeTaph
nHQOpMHpYET 00 ITOM 3aBEAYIOMIETO YUpESKIACHUEM. 3aBSAYIOIINN MPHHUMAEST
pelIeHre O Ha3HAYCHHWH CIY>KEOHOTO pacCieOBaHUS, OMPEIEISIeT IMOPSAOK U
CPOKH €ro MpOBEJICHUSI.

11.9. PaccmoTtpenue oOpalieHuil ocyecTBiIsieTcsi Ha 0€3B03ME3THOM OCHOBE.
12. Opranuzanusa 1 TpOBEACHHUE JIUYHOTO MMPUEMa IPaXKJaH

12.1. B YupexaeHnu TOJTKHOCTHBIM JIMIIOM, BEAYIIUM JINYHBIA MTPUEM TPAXKJaH B
YCTAHOBJIEHHBIC YaChI, SIBJSECTCS 3aBEAYIOLIAN Y UPEIKICHUEM.



12.2. HHble [NOMKHOCTHBIE JIMLA YUpeXIEeHHUS BeAyT pabdoTy C YCTHBIMU
oOpalieHUsIMU TpaXKaaH B XOJI€ MCIIOJHEHHsI CBOUX JIOJXKHOCTHBIX OOSI3aHHOCTE.
12.3. Tpadux nuuHOoro mnpuéma TpaKIaH 3aBEAYIOIUM YUpexKICHUEM
pa3Menaercs Ha THPOPMALIMOHHOM CTeHAE YUpexaeHus, Ha 0QULUaTIbHOM caiTe
VYupexnaenus. ['paxaane, UMEOIIME JIbIOTHl U IPEUMYILIECTBA, YCTAHOBICHHBIC
3aKoHOaTesbcTBOM Poccuiickont denepannu, IpUHUMAIOTCS BHE 0YEPEIN.

12.4. B ciyyae, eciv H3JI0KEHHbIE B YCTHOM OOpAIlCHUU CBEICHUS SIBIISIOTCS
OUYEBUIHBIMU U HE TPEOYIOT JOMOJHUTEIHHON MPOBEPKHU, OTBET Ha OOpalleHue C
corjacusi TpakJaHUHa JaeTcsi YCTHO B XOJ€ JIMYHOTO MpHeMa, O YeM JIeNaeTcs
3aMUCh B KapTOYKE JIMYHOTO MpUeMa TpakJaHuHA. B oCTalbHBIX clydasx JAaeTcs
MUCBMEHHBIN OTBET MO CYIIECTBY IMOCTABJICHHBIX B O0OpaIEeHUH BOIIPOCOB.

12.5. Bo BpeMst TMYHOTO MpHEMa IPKIAHUH UMEET BO3MOKHOCTD U3JIOKUTh CBOE

oOpamieHre ycTHO JMbO0 B mnHchbMeHHON ¢opme. [lucbMenHoe oOparieHue,
NPUHATOE B XOJIE JIMYHOTO MpUEMA, TOIJICKHUT PETUCTPAIMU U PACCMOTPEHUIO B
TIOPSIKE, YCTAHOBICHHOM JCHCTBYIOIINM 3aKOHOATEIbCTBOM.

12.6. B cnyuae, eciiu B oOpanieH COAEPKaTCS BOMPOCHI, PEHICHUE KOTOPBIX HE
BXOJUT B KOMIIETCHIIMIO 3aBEJYIOMIETO YUpEeXKIECHUEM, TpaxJAaHUHY J1aeTcs
pa3bsACHEHHE KyJ]a U B KAKOM MOPSIKE OH MOXKET 00paTUTHCA.

12.7. B xoie nmuaHOTO NpréMa rpakIaHUHY MOXKET OBITh OTKAa3aHO B JaJIbHEHIIIEM
paccMOTpEeHUH OOpaIlleHHs, €CIM €My paHee ObUI JaH OTBET IO CYIIECTBY
MIOCTaBJICHHBIX B 00OpaIeHUH BOIPOCOB.

12.8. ITo okOHYaHUU JTUYHOTO MpUEMa JOJHKHOCTHOE JIUIIO0, TPOBOMBIIIECE TTPUEM,
JIOBOJIMT JIO0 CBEJCHHUS 3asBHUTEINISI MPHUHATOE PEIICHHE WM WH(OOPMUPYET O TOM,
KOMY OyJIeT MOPYy4eHO pacCMOTPEHUE U MPUHATHE MEP TI0 €r0 0OPAICHHUIO.

12.9. Jo/KHOCTHOE NUIIO, MPOBOJUBILEE MPUEM, MO pe3ysibTaTaM PaCCMOTPEHHUS
oOpalieHuii TpakJaH TPUHUMAET peIIeHHe O TIIOCTAHOBKE Ha KOHTPOJIb
WCIOJIHEHUS IOPYUYCHUM.

12.10. Cpox ucnionaenusi- 30 1HEN CO THS PETUCTPAIlMN YCTHOTO OOpAIIEeHNUS.

12.11. Matepuansl ¢ JIUYHOTO MpuU€ma Tpa)KJaH, XpaHsaTcs 5 (IATh) JET, Mocie
YEro YHHYTOXKAIOTCS B YCTAHOBJICHHOM ITOPSJIKE.

13. ITocTaHOBKa 00pallleHHT HA KOHTPOJIb

13.1. OcHoBaHueM mJisi TMOCTAHOBKM OOpalieHus TpakJaHMHA Ha KOHTPOJIb
ABJISIETCS oOpalleHue, MOCTYIUBILIEE B YUPEKICHHE, B KOTOPOM COOOIIAETCs O
KOHKPETHBIX HAPYIICHUSAX 3aKOHHBIX IPAB U UHTEPECOB IPaKJaHUHA.



13.2. Pemienrie 0 nMocTaHOBKE OOpalleHUs Ha KOHTPOJIb NPUHUMAET 3aBEIYIOLIUI
VYupexaeHuem, JaBIIMA MOPYyYEHUE IO PACCMOTPEHHIO OOpallleHHUS.

13.3. IlocTtanoBka oOpallieHusi Ha KOHTPOJb MPOU3BOJIUTCS B ILIEJISIX BBISIBICHUS
MPUHUMABIINXCS YUpEeXKJICHUEM Mep MO 3alllUTe€ 3aKOHHBIX MPAaB U HMHTEPECOB
rpaKJaHuHa, a B CJIy4ae MOBTOPHBIX (MHOTOKPATHBIX) OOpAllleHUi - yCTpaHEHUs
yKa3aHHbIX HeJA0CcTaTKoB. KOHTpOJb yCTaHaBIMBAaETCS 3a PACCMOTPEHUEM: -
3alpoOCOB W OOpallleHWil JemyTaToB (WICHOB) OPraHOB 3aKOHOJATEIbHOM,
NpeICTABUTEILHON BJIACTH BCEX YPOBHEW; -00pallleHud TrocyAapCTBEHHBIX
OpraHoB, OPraHOB MECTHOTO CaMOYIpaBJEHUS, pPENaKIUil CpPeICTB MacCOBOM
uHbopMalMK, B KOTOPHIX YyKa3aHa Mpoch0a O TMPeJoCTaBICHUU OTBETA; -
oOpallleHuii, HalpaBJICEHHBIX B MHBIE MCIOJIHUTEIbHO-PACTIOPSAUTENIbHbIE OPraHbl
MECTHOTO CaMOYIMpPAaBIICHUs, MyHUIIUNAIbHBIE YUPEKJIEHUS pailoHa; -oOpaiieHui
10 YCMOTPEHHUIO PYKOBOJAUTEIIS.

13.4. KouTpoib B YUpeKJICHUH 3a IMOPSIAKOM PACCMOTPEHHUsS OOpallleHU TpaXIaH
OCYIICCTBIISICT 3aBSAYIOMNNA YUPEKICHHEM, a TaKKEe CEKpeTapb, OTBETCTBCHHBIM
3a paboTy ¢ OOpalIeHUSIMH TPaXKIaH.

14. Tlpoayenue cpoka paccCMOTpEHUsI 0OpaleHu# Tpaxaan

14.1. OcHOBaHUEM TS TIPOJICHUSI CPOKA PACCMOTPEHHSI 00paIleHus rpakJaHIHA
B YUpeXJCHWU SBISCTCS HEOOXOMUMOCTH  JIOTIOJHHUTEIHHOW  TPOBEPKH
M3JI0KCHHBIX B OOpaIlleHUH CBEACHHMIA, a TAK)KE B CIIydae HalpaBJICHHs 3ampoca B
ApYyrol  TOCYyNapCTBCHHBIH  OpraH, oOpraH MECTHOIO  CaMOYIpaBIICHUS,
OpPTraHM3aIMI0 TOpoAa C IENBI0 TONy4eHUs WHGOPMAaIUU, HEOOXOAMMON IS
paccMoTpenus oOpamieHus. Cpok pacCMOTpPEHHs OOpaIlIeHUs MOXKET OBITh
npojiieH He 6osee yem Ha 30 qHEH.

14.2. Jlns pemieHusi BOIpoOca O MPOJJICHUH CPOKAa PACCMOTPEHHS OOpaIieHus
WCIIOJIHUTEh TOTOBHUT CIY>KEOHYIO 3amUCKy C OOOCHOBaHHMEM HEOOXOIUMOCTH
MpPOMJICHUSI CpOKa PACCMOTPEHHMS U  MPEACTABISIET €€  3aBeAYIOIIEMY
YupexaeHuem, MO TOPYYEHHUIO KOTOPOTO paccMaTpUBaeTCs oOpalleHue, He
MO3/IHEE 5 JHEW 10 UCTEUEHUS CPOKA MTOPYUECHUS.

14.3. Ecnu 3aBenyrommuii YUpexkACHUS Ha OCHOBAaHWU CIIY)KEOHOH 3aIlMCKH
WCTOJIHUTENSI TPUHUMAET pPEIICHWE O NPOIJICHHH CPOKAa PaCCMOTPEHUS
oOpaleHnsi, B IpaBOM BEPXHEM YTy CIYy)KCOHOM 3alMCKH OH YKa3bIBaeT CPOK
NPOJIJICHUS, CTABUT MOJAMNUCH U J1aTy NOAMACAHMUS.

14.4. cnonHuTenp B TaHHOM ClIy4ae YBEAOMIISIET T'PAXKJIAHWHA, HAIPABUBIIETO
oOpaienue B JIOY, o npoyieHuu cpoka pacCMOTPEHHUS €ro 00palieHusl.



15. IlonroroBka 1 HampaBiIieHUE OTBETA HA OOpaIleHUe rpakIaHNHA
15.1. UcnionauTeNns, HECET OTBETCTBEHHOCTH 3a MOJATOTOBKY OTBETA:

-4eTKO, II0CJIeJOBATEIIbHO, KPATKO M3JIaraeT pa3bsCHEHUS Ha BCE MOCTABICHHbBIE B
oOpalieH1H BOMPOCHI;

-IpY TOJATBEPKIACHUM CBEACHUH, H3J0KEHHbIX B OOpAallleHUH, YKa3bIBAET B
OTBETE, KAKWe MEPhI MPUHSATHI 10 0OPALIECHUIO;

-IpY TOJATOTOBKE OTBETA B BBIMIECTOAIINN OpPraH HCIOIHUTEIBHOM BJIACTH, IO
[OPYYEHUIO KOTOPOTO paccMaTpUBalOCh OOpalleHHE TIpaXkJIaHWHA YKa3bIBacT,
KOorna mNpouH(MOPMUPOBAH 3asBUTENb O pe3yjibTaTaX pacCMOTPEHHUS €ro
oOpareHus, 1Mo MpuaracT KoUK OTBETA 3asIBUTEIIIO;

-IIpU MMOATOTOBKE OTBCTA HA KOJUJICKTUBHOC 06paIII€HI/I€ YKa3bIBaA€T, KOMY U3
O6paTI/IBHII/IXCSI rpaxjiaH HallpaBJICH OTBCT,

-IpM  OPOAJIEHUH CpPOKAa paccMOTpeHus oOpauieHuss aubo B ciayyae
HEBO3MOXXHOCTH  PEIIEHUs BONPOCOB, O0OO3HAYEHHBIX B OOpalleHHH, B
YCTaHOBJICHHBIE CPOKH, B OTBETE I'Pa)JaHHWHY YKa3blBa€T CPOK OKOHYATEJIbHOTO
pelleHus: BOIPOCOB;

-eCIIi TI0 pe3yJibTaTaM PacCMOTPEHMs OOpalleHus TpakJIaHUHA MPUHAT IPABOBOM
aKT, TO €ro 3K3EMIUISIP HAIMpPaBISIETCS TPakKIaHUHY BMECTE C COIPOBOJIUTEIBHBIM
NUCHMOM, MOJNMCAHHBIM 3aBEAYIOIINM Y UPEIKICHUEM;

-eCclii Ha OOpallleHne JaeTcsl MPOMEXKYTOUHBI OTBET, TO B TEKCTE yKa3bIBaETCS
CPOK OKOHYATEIBHOTO pa3pelICHUs BOIPOCA.

15.2. B neBoM HIKHEM YTIIy Ha KOIIMH OTBETA YKa3bIBAIOTCS (DaMuIIvst, MHUITMAIBI
WCIIOJIHUTENISI M HOMEp €ro Ciyx)eOHoro TtenedoHa, CTaBUTCS JWYHAS TOJIMUCH
WCTIOJIHUTEIS.

15.3. TloaroroBieHHBI OTBET TMeEpeAaeTcs Ha TMOANUCH 3aBEAYIOLIEMY
YupexaeHueMm, JaBlieMy IOPYyYEHHE IO  PACCMOTPEHHIO  OOpallieHus.
PykoBoauTens B ciaydae corjiacusi ¢ OTBETOM IOJIMMUCHIBAET €ro W MNEpPEeIacT
JEeJIONPOU3BOAUTEIIIO, JIJISI PETUCTPAILIMHA U OTIIPABKYU IPAXKIAHUHY.

15.4. Ecnum pyKOBOOUTEINb HE COIVIACEH C OTBETOM, TO B IPABOM BEPXHEM YIJy OH
CTaBUT HEOOXOJMMYIO0 BH3Yy, IOCJE€ 4Yero oOpallleHHEe C MNPWIOKEHUSIMH ([pH
HaJIMYUU ) BHOBb MEPEIACTCSI UCTIOJIHUTENIO.

15.5. OTBeThl HA OOpallleHHs IeYaTaloTCA Ha OJIaHKaxX YUpexKIeHUS.



15.6. B oTBeTe rpakIaHUHY WM BBIIIECTOSIIEMY OPraHy BIACTH, IO MOPYYEHUIO
KOTOPOTO paccMaTpUBalIOCh OOpallleHUE TpaKJaHWHA, YKa3bIBAE€TCA pE3yibTaT
paccMOTpeHus: oOpalieHus: MEpbl IPUHSATHI, PEIIEHO MOJIOKHUTEIBHO, Pa3bsICHEHO,
0TKa3aHo, (paKThl NOATBEPAMINCH WU (HAKThl HE TOJATBEPAUINCH.

15.7. OtBeTbl HE COOTBETCTBYIOLIME TPEOOBAHMUSIM, MPETyCMOTPEHHBIM
HACTOSLIUM PErJIAMEHTOM, BO3BPAILAIOTCS UCIIOJHUTEIIO ISl TOPAOOTKH.

15.8. Ecnu oTBeT mpeacTaBisieTcsl Ha OOpalleHue, MOCTaBICHHOE Ha KOHTPOJIb,
PYKOBOJUTEIb TOCJIE O3HAKOMIIEHHS M COIJIACHS C OTBETOM CIIHMCHIBAE€T €ro B
apXWBHOE JI€JI0, CTABUT IMOJIUCH U JIaTy.

15.9. Ilocne moamucaHus OTBETa 3aBEAYIOIIMM YUpEKICHUS W HaIpaBICHUS
OTBETAa 3asBUTENIO, MOPYUYEHUE PYKOBOIUTENS, OOpalleHue, IAOKYMEHTBHI IO
paccMOTpeHut0 (IIpM  HalW4yuK), KOMNMS OTBETa TIPAXKIAHUHY BMECTE C
PETUCTPAIMOHHO-KOHTPOJIBHOW KapTOUKOUM NMOAIIMBAIOTCS B aPXUBHOE JEJIO.

16. KoHTposb 3a paccMOTpeHHEeM O0pallieHui rpakiad

16.1. Kontpons B VYupexIeHHH 3a CpPOKaMU U TOPAJIKOM PACCMOTPEHUS
oOpalieHuii  TpaKJaH  OCYIIECTBISETCA  CEKpeTapeM -  CHEIHaIUCTOM
OTBETCTBEHHBIM 32 IPUEM U PETUCTPALIMIO OOpAIIEeHUN IPaKIaH.

17. OTBETCTBEHHOCTb JIOJHKHOCTHBIX JIUIL TIPU paboTe ¢ 0OpaIleHusIMH TpakKIaH

17.1. I'paxxnane BmpaBe 00XajdoBaTh pPEIICHUS, NMPHUHATHIE YUpeKJIeHHEM (Ha
mo0oM atame), aeicTBus (Oe37aelcTBHE) MOMKHOCTHBIX JHUIL YUPEKICHUS B
OCY/1IeOHOM U CyAIcOHOM TIOPSIJIKE.

17.2. Ha HNOMKHOCTHBIX JHUI YUYPEXKACHUS 3aHUMAIOUIUXCS PACCMOTPEHHUEM
oOpaleHnii TpaKJaH BO3JaracTcsi OTBETCTBEHHOCTh 3a COXpPaHEHHE CBEJICHHM,
coJepKaluXxcsi B oOOpalieHusX TpaxaaH, a TakKe TIEePCOHAIBHBIX JaHHBIX
rpaxkaanuHa. CBelneHMs, coJepalluecs B OOpalleHUsX TpaxaaH, M HX
MEPCOHAJIBHBIE JAHHBIE MOTYT HCHOJIB30BATHCS JTOJKHOCTHBIM JIMIIOM TOJBKO B
CIY>KEOHBIX IIeJIIX M B COOTBETCTBUHU C IOJHOMOYHSMH JOJKHOCTHOTO JIMIIA,
3aHUMAOIIIETOCS PACCMOTPEHHUEM OOpaIlCHUS.

17.3. 3ampemiaercs  JODKHOCTHBIM — JIMIAM  YUPEXIEHUS  pa3riialleHue
coneprkareiics B oOparieHuu WHGOpPMAIM O YaCTHOW XW3HU TpakIaHuHa 0e3
ero corjacus. He sBisiercs pasrialieHUEM CBEJICHUM, COAEpKallUXcsi B
oOpallleHUH, HaAIMpaBJI€HUE MUCbMEHHOTO OOpalleHHs B HWHBIE HCIOJHUTEIBHO-
pacropsiiuTeIbHbIE OpraHbl MECTHOIO  CaMOYIPAaBICHMS, MYHHUIUIAJIbHbIC



YUPEXKIEHUS paiioHa, B KOMIIETEHIIUIO KOTOPBIX BXOJUT PEIICHUE MOCTABICHHBIX B
oOpaleH1H BOIPOCOB.

17.4. 3a HapylieHue mNOpsA/iIKa U CPOKOB PACCMOTPEHMs] OOpallleHUd TIpakaaH
JOJDKHOCTHBIE ~ JIMI]A  HECYT  OTBETCTBEHHOCTh B COOTBETCTBUU  C
3aKOHO/IATEIbCTBOM.



